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Safe and Reliable Ways to Upload, Share, and Manage Files

�️ Data Files Management

Send files directly through your site:

Sign in to your site
Go to Administration -> Data Files Management

Click Upload Data File

Click Select Data File
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Choose the file from your computer to upload

� Quick Steps: Sign in → Administration → Data Files Management → Upload → Select File →
Upload

� Your secure data portal

Send files through your dedicated data portal, if available.

 

� Note: Do not include Social Security Numbers (SSNs) in any uploaded files.


