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(] Send a Survey:
1. Go to Administration.
2. Select Survey from the dropdown menu.

3. Click Publish to send the survey email.
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4. Follow the Sending Promotions steps 7 to 14.

Publish Survey

There are a few different delivery options availahle.
Click your desired option below to publish the survey.

All
This option will send the email to all 1 employees in the

system.

Signed In
This option will send the email to all 0 employees who

have already logged into their onling statement

Not Signed In
This option will send the email to all 1 employees who
have not yet logged into their online statement.

Group
This option will send the email to all employees ofa
specific employee group.

5. The survey status will change from Draft to Published, and the Publish button will no

longer be available.

TotalRewards Software | 1



kg’ TotalRewards Software

Published
2025 Suwey S Preview « ]
Last updated just now

1 total survey

00 Note: Once published, the survey cannot be edited.

[ Quick Steps: Go to Administration — Select Survey — Publish survey — Follow Sending
Promotions steps — Confirm status changes to Published
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